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OLD DOMINION UNIVERSITY 

HUMAN SUBJECT RESEARCH REVIEW APPLICATION FORM 

Responsible Project Investigator (RPI) 

Responsible Project Investigator: The RPI must be a member of ODU faculty or staff who will serve as the project 

supervisor and be held accountable for all aspects of the project. Students cannot be listed as RPIs. 

First Name: Daniel Middle Initial: P Last Name: Richards 

Telephone:  Fax Number:  E-mail:  

Office Address: 5032 Batten Arts & Letters, Old Dominion University 

City: Norfolk State: Virginia Zip: 23529 

Department: English College: Arts & Letters 

Complete Title of Research Project:  
Around Her Table: A Digital Archive of Azorean-American Women’s Cultural 
Artifacts  

 

Code Name (one word): 
Azores 

Investigators 
If more investigators exist than lines provide, please attach a separate list. 

Investigator(s): Individuals who are directly responsible for any of the following: the project’s design, 

implementation, consent process, data collection, and/or data analysis. 

First Name: Suzanne Middle Initial: L Last Name: Sink 

Telephone:  Fax Number:  Email:  

Office Address: 5000 Batten Arts & Letters, Old Dominion University 

City: Norfolk State: Virginia Zip: 23529 

Department: English College: Arts & Letters 

Affiliation:  __Faculty               X Graduate Student            __ Undergraduate Student    

__Staff                   __Other____________________ 

Type of Research 

1.  This study is being conducted as part of (check all that apply): 
__Faculty Research   __Non-Thesis Graduate Student Research 
_X Doctoral Dissertation   __Honors or Individual Problems Project 
__Masters Thesis   __Other______________________ 
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Funding 

2.  How is the research project funded?  

__Research is not funded (go to 3) 

__Research is funded (go to 2a) 

_X_Funding decision is pending (funding decision has not been made)  (go to 2a) 
 

2a. What is the type of funding source? (Check all that apply) 
__Federal Grant or Contract 
             Agency Proposal Number_______________________________________________________________ 
 Grant Start Date (MM/DD/YY) ___________________ Grant End Date (MM/DD/YY) ___________________ 
__State or Municipal Grant or Contract    
_X_Private Foundation 
__Corporate contract    
__Other (specify):______________________________________________ 
 

2b.  Who is the point of contact at the funding source? 

Name:  Sara Rodrigues     

Mailing Address: Luso-American Education Foundation, 7080 Donlon Way, Suite 200, Dublin CA 94568 

 

Telephone:  925-828-3883                                                                        Email: education@luso-american.org 
 

Research Dates 

3a.   Date you wish to start research (MM/DD/YY): ___02___/__01____/_2017___ 

3b.    Date you plan to end research (MM/DD/YY):   ___01___/__30___/__2018___ (End date for data collection and 

analysis) 
Note: Protocols are approved for a maximum of 1 year. If a proposed project is intended to last beyond the approval 
period, continuing review and reapproval are necessary. 

Research Location 

 

4.  Where will the experiment be conducted?  (Check all that apply) 
__   On Campus (Building and Room Number)  
 
 
 
_X_         Off-Campus (Street Address) Locations will vary. Participants will be interviewed and photographic/video recording of 

material artifacts will be collected in their homes in Bristol County, Rhode Island. The digital storage and the construction of the digital 

archive of these interviews and artifacts will be done at the home office of the investigator: 900 Sunset Road, West Palm Beach, FL, 

33401.     

 
Human Subjects Review 

5.Has this project been reviewed by any other committee (university, governmental, private sector) for the 

protection of human research subjects?   
__Yes  

_X_No (If no, go to 6) 
 

5a. If yes, is ODU conducting the “primary” review? 
__Yes  

__No (If no, go to 5b) 
 

5b. Who is conducting the primary review? 
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Study Purpose 

6. Describe the rationale for the research project.   
 
This dissertation will design and construct a digital cultural archive of Azorean-American cultural artifacts—family 
keepsakes and the narratives that contextualize them—to contribute to our understanding of the available choices, the 
affordances and constraints of archival development, and the considerations involved in designing an archive with 
intentionality of purpose. The processes of selection, description, arrangement, and preservation are the hallmarks of 
archival work, and they act interdependently to frame and contextualize the artifacts that help imbue them with significance 
for archive users. Artifacts are experienced within and through a constructed space—everything the archivist has wrought 
that exists between the archive users and the artifact. To understand this frame’s influence, it is necessary to study the 
point at which the archivist, artifacts, and users converge and from which meaning is co-constructed: the archival interface. 
As a mediating screen between artifact and audience, exerting influence over those users’ meaning-making activities and 
capable of mediating a variety of exigencies, the digital archival interface is a discursive rhetorical construction.  
 
However, despite this important role, the archival interface design and influence has not been widely studied due to the 
institutional practices and disciplinary divisions that separate the processes of making the archive from the social and 
theoretical implications that derive from the archive, leaving the exploration of the space between and connecting these 
two fields as relatively uncharted territory.  
 
To address this gap, the dissertation will attempt to trace user conclusions back to design choices and close the loop 
between design and use, so archivists can better understand the techniques available to them to design the archive for a 
rhetorical purpose more intentionally.  
 

Subjects 

7.  What will be the maximum number of subjects in the study?          ____35______ 

7a.  Indicate the approximate number of:         Males _____0_____  Females____35______ 

 

7b. What is the age of subjects? (Check all that apply) 
__Children (1-17 years old)                                                 _X_Adults (18-65 years old) 
_X_Elderly (64-years and older)     

 

7c.  Will students be enrolled in the study? N/A  
___Undergraduate students(dept)* ____________                   ___Advanced students (dept)____________  
*If students are under 18 years old, parental consent must be obtained 

 

7d. Provide rationale for the choice of subjects.  Enumerate any additional defining characteristics, including age, 

of the subject population.  (e.g., symptomatology, history, socio-economic status). 
 
Azorean-American women are underrepresented in existing archival collections due to their less visible roles in public 
spaces such as commerce and government, yet women in this community play significant roles in the transmission of 
family history and cultural/religious traditions. To better represent this archivally marginalized group, and to access the 
cultural and historical traditions, this project focuses on contributions from women. Azorean-Americans are largely settles 
in four distinct areas: New England, California, Hawaii, and Canada. Scholars have called for further study of the variations 
between these regional settlements, so this archive will focus exclusively on Azorean-Americans in New England (primarily 
Rhode Island and Massachusetts). The contributors for this study are 1st, 2nd, and 3rd generation Azorean-American 
women who currently live, and whose families first settled, in New England, preferably who emigrated from the island of 
São Miguel prior to 1940. 1st generation is defined as children born in the United States to parents who were born in the 
Azores, and their children comprise the 2nd generation, and their grandchildren comprise the 3rd generation. The average 
age range of 1st generation Azorean-Americans who meet this criteria is 75-95, the 2nd generation women are generally 
between the ages of 55 and 75, while 3rd generation women are generally adults between the ages of 35 and 55. 
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Vulnerable Subjects 

8. Are research subjects being used whose ability to give informed voluntary consent may be in question? (e.g., 

children, persons with AIDS, mentally disabled, psychiatric patients, prisoners.)   

__Yes (If yes, explain the procedures to be employed to enroll them and to ensure their protection). 
_X_No  

 

 

8b. What type of vulnerable subjects are being enrolled? N/A 
__Critically Ill Patients                                                               __Mentally Disabled or Cognitively Impaired Individuals 
__Prisoners                                       __Physically Handicapped 
__Pregnant Women                                                  __Children 
__Other___________________ 

Recruitment 

9.  How will participants be recruited? (Please submit a copy of the sign-up sheet, newspaper advertisement, or 

any other protocol or procedure which will be used to recruit subjects.) 
_X_Internet 
__Newspaper/radio/television advertising 
__Posters/brochures/letters 
__Other______________________________________________________ 

 
Comments: 

 
The Call for Participation will be a public post shared on Facebook and Twitter within the investigator’s network and with 
organizations such as the Portuguese American Women’s Association and the Center for Portuguese Studies and Culture 
at the University of Massachusetts Dartmouth. See supplemental materials for the text of the recruitment post. Snowball 
sampling is likely to occur as participants inform other eligible subjects. 

 

 

Inclusion and Exclusion Criteria 

10.  Are subjects equitably chosen for participation in the study? (no one group is excluded without justification) 
_X_Yes  

__No  (If no, specify criteria and justify in detail below.) 
 

 

 

10a.  Does the study require special evaluation and screening of potential subjects to determine their 

appropriateness for inclusion in the study? 

_X_Yes (If yes, briefly elaborate on the screening process and attach the screening questionnaire.) 
__No 
 

The CFP will include a link to an online interest survey that includes information about island of origin, date of immigration, 
and place f settlement. Priority of inclusion will be given to women who trace their family origins to the island of Sao Miguel 
with the first act of immigration taking place prior to 1940 and having settled in the New England area. See supplemental 
materials for questionnaire. 
 

Experimental Procedures 
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11.   Describe the experimental procedures that will be followed.  (Include a succinct, but comprehensive 

statement of the methodology relating to the human subjects.  You are encouraged to include a discussion of 

statistical procedures used to determine the sample size.) 
 
Methodology: 
 
This research is part of a born-digital dissertation to build a digital cultural archive featuring the oral histories (narratives) 
and family keepsakes (domestic or cultural objects) of Azorean-American women who have settled in the New England 
area. The archive itself will contain audio and video recordings of the participants sharing their family histories and 
preparing family recipes, still images of archive participants, and digital images of the artifacts that have been selected in 
collaboration with the investigator. Physical artifacts will not be collected by, stored by, or donated to the archive and will 
remain in the private ownership of the participants. Participants can have any contributed artifacts removed from the 
archive at any point in the process. Participant narrative oral histories and family artifacts will be attributed to participants 
and identifiable by both name and image. The archive is planned to be an open-access, web-based archive with a 
minimum five-year commitment for hosting. Content will be protected by a Creative Commons Attribution/Non-
Commercial/No Derivatives copyright license that requires any reproduction to be attributed to the source and prohibits the 
content from being used for commercial use or to be altered and used.  
 
Participants will be selected from the interest survey submissions. The participants will be contacted by email or phone for 
an invitation to participate in the archive project. Informed consent documentation will be sent and returned by facsimile. 
Participants will first answer pre-participation question by phone interview or completing a written response. See 
supplemental materials for pre-participation questions. Answers to these questions will be used to guide the archival 
design and discussion of the answers is likely to appear on the digital archive on the Appraisal and Selection and Archival 
Log pages. Relevant or significant answers collected in the pre-participation interviews will be credited to the participant 
using standard MLA citation for interviews.  
 
In the next phase of the project, the investigator will travel to meet the participants in their homes or meeting place of their 
choosing in order to collect narrative histories and photographic/video recorded documentation of participant-chosen 
cultural artifacts. See supplemental materials for narrative collection questions. At the beginning of the meeting, 
participants will receive an informed consent for photo and video materials form. See supplementary materials for voluntary 
consent form.  Interviews will be recorded on a Canon VIXIA HF R700 Flash Memory camcorder set on a tripod. The digital 
file will initially be recorded to a removable SD memory card inserted into the camera before being copied for permanent 
storage to an external hard drive dedicated to the archival artifacts. After the interview, the investigator will take digital 
photographs of the family heirlooms or keepsakes identified as significant by the contributors using the same Canon 
camera on the still photo setting that captures digital images at 1920x1080 resolution. When object size allows, a portable 
cube studio (reflective fabric tent with directed LED lighting and colored background) will be used. The digital images will 
be stored on the external hard drive as well. Each file will be labelled according to an alphanumeric accession system that 
forms the basis for the archival finding aid. Any photographs or documents related to the family that contributors wish to 
share will be scanned using an Epson Perfection V39 flatbed color image scanner connected to a laptop to label and save 
the files to the external hard drive. Scanning family recipes, or preferably recording the preparation of the dishes, would 
conclude the planned data collection. Portrait images of the participants will be taken with consent for use on the archive. A 
discussion of these practices and decisions will be documented in the Appraisal and Selection section of the site. 
Participant narrative oral histories and family artifacts will be attributed and identifiable in both name and image. Data 
stored on the external hard drive will be in the investigator’s home office in a fire-proof lock box as well as being stored in 
the web-hosting service’s cloud storage. Data may be donated to an institution, such as a museum or library, at the point of 
the archive’s dissolution. 
 
 

11a.  Will any aversive or painful procedures be employed (e.g., shock, the threat of shock or punishment, 

experimentally induced stress?)   

__Yes (If yes, specify and justify in detail below.) 
_X_No 

 

11b.  Will the deliberate deception of research participants be involved as part of the experimental procedure? 

__Yes (If yes, explain the nature of the deception, why it is necessary, any possible risks that may 

result from the deception, and the nature of the debriefing with specific reference to the deception.) 
_X_No 

 

Attach copies of the following items: 
_X__Research Protocol(s) 
_X_  Questionnaire 
_X__Copies of any instructions or debriefings given 
_N/A__If the research is part of a research proposal submitted for federal, state or external funding, submit a copy of the 
FULL proposal  
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Compensation 

12. How much time will be required of each subject? 3-5 hours 
 
 

 

12a. Will research subjects receive course credit for participating in the study? 

__Yes (If yes, please explain in comments section.) 
_X_No  

Comments: 
 
 
 

 

12b. Are there any other forms of compensation that may be used?  (e.g. Money) 

__Yes (If yes, please explain in comments section.) 
_X_No  

Comments: 
 
 
 

12c.  Are there any penalties for subjects who do not show up for a research session? 

__Yes (If yes, please explain in comments section.) 
_X_No  

Comments: 
 
 

Informed Consent 

13. Do you intend to obtain informed consent from subjects? 

_X_Yes (please answer question 13a) 

__No (please complete Appendix F: Request for Waiver of Consent Form) 
 

13a. Describe the procedures that will be used to obtain Informed Consent and attach the Informed Consent 

Document (follow the guidelines for preparation of the University Informed Consent Form).   
Note: Subjects MUST be given a description of the procedures and rationale for the study to the extent possible.  The 
benefits and ANY risks associated with participating in the study MUST be enumerated.  The subjects MUST be informed 
of their right to terminate the experiment at any time.  If there is no risk associated with the study and participants’ 
signature on the informed consent sheet is the only identifying information about the name of the subject, then the 
subjects’ signature may not be necessary. 
 

See attachments for copies of Informed Consent and Informed Consent for Use of Photo/Video Materials. Participants who 
complete the screening questionnaire and meet the criteria for participation will be sent an email with the Informed Consent 
document attached. Participants will print, sign, scan, and return to the investigator by email or print, sign, and fax the 
consent form. Upon meeting in person to collect artifacts, the participants will them receive and sign the Informed Consent 
for Use of Photo/Video Materials form. 
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Risks 

14. What are potential risks of the research? (Check all that apply)  
__physical harm 
_X_psychological harm 
__Release of confidential information 
__Other_______________________________  
 

14a.      Describe any potential risks to subjects for the activities proposed and describe the steps that will be 

taken to minimize the risks.  Include any risks to the subject’s physical well being, privacy, dignity, emotions, 

employability, and criminal and legal status.  A detailed, comparative statement of the risk (harm or likelihood) 

must also be described in the consent form.  
 
Participants may face a risk of experiencing discomfort associated with remembering and discussing the past, such as 
discussing and looking at photographs of deceased family members, as well as being the subject of publicly available 
information, such as feelings of self-consciousness, exposure, negative public feedback, or invasion of privacy. The 
researcher tried to reduce these risks by allowing participants to withdraw from participation and have personal 
contributions to the archive removed at any time and by requiring all public comments on the archive to be approved by the 
investigator prior to posting online to ensure that participants are not subject to negative comments. 
 

 
 
Please attach the following (if you have developed them)  
__The script by the experimenter to disclose potential harm and likelihood (risk) prior to the subject’s choice to participate. 

 
Benefits 

15.   Assess the potential benefits that may accrue to the individual subject as well as to others as a result of the 

proposed study.  Do the potential benefits justify the possible risks involved?  Although you may mention general 

benefits to society, such speculative benefits should not be presented to a subject as a direct benefit for informed 

consent. 
 
The main benefit to participants in this study is the free digital preservation of family history and artifacts that participants 
will have full-access and ownership of to share among their own networks. Others may benefit by learning more about their 
own Azorean-American heritage and expand their understanding of their cultural ancestry.  
 

 

Protection of Anonymity 

16. Describe in detail the procedures for protecting the anonymity (meaning that no one will ever be able to know 

the names) of the research subjects.  If anonymity is impossible, then describe in detail the procedures for 

safeguarding data and confidential records.  These procedures relate to how well you reduce the risk that a 

subject may be exposed or associated with the data. 
 

Due to the nature of the open-access archive and the purpose to preserve Azorean-American women’s cultural objects 
and family histories for the benefit of the community and subsequent generations, participation in the study will not be 
anonymous. Participants’ names, images, responses to interview questions, family keepsakes, and personal family 
histories will be made public and observable by all archive users. This digital data will be stored on an external hard drive in 
the investigator’s office in a fireproof lock box and in the web host’s cloud storage. However, the researchers will take 
reasonable steps to keep private information, such as all contact information, confidential. Contact information collected 
from the screening questionnaire is stored in Google Drive, accessible only by the RPI and investigator by signing in with 
username and password. 
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Drugs or Devices 

 

17. Will any drugs, devices, or chemical biological agents be used with the subjects? 

__Yes (If yes, please attach Appendix G: Drugs, Agents, and Devices Form) 
_X_No  

Biological Materials 

18.    Will this research involve the collection, analysis, or banking of human biological materials (cells, tissues, 

fluids, DNA?) 

__Yes (If yes, please attach Appendix H: Biological Materials Form) 
_X_No  

Training 

19.  Briefly explain the nature of the training and supervision of anyone who is involved in the actual data 

collection, research design, or in conducting the research.  This information should be sufficient for the IRB to 

determine that the RPI and investigators possess the necessary skills or qualifications to conduct the study. 
 
RPI and investigator have completed the CITI Human Subject Protection course. The investigator has previously 
participated in an IRB-approved study at Florida Atlantic University that similarly obtained consent from participants, 
collected audiovisual recordings, and safely stored data. The investigator will not be directly supervised during data 
collection; however, the research design has been approved by the investigator’s doctoral committee during the prospectus 
defense, ensuring that the project meet standards within the field for safety and usefulness of potential contributions.   
 
 
 
 
 

 

 

 
Human Subjects and HIPAA Training 

20. A.  All investigators (including graduate students enrolled in Thesis and Dissertation projects involving 

human subjects) must document completion of the CITI Human Subject Protection course.  

(Attach a copy of all CITI Human Subject Protection completion certificates.)   

Date RPI completed Human Subject Protection training:____January 2017_________ 

 

B. RPI’s who propose studies with patient populations must document HIPAA training by accessing the NIH 

booklet entitled “Protecting Personal Health Information in Research: Understanding the HIPAA Privacy 

Rule” at: http://privacyruleandresearch.nih.gov/pr_02.asp. and must submit an attachment to the 

review application stating that the material has been read and will be adhered to in the 

proposed research. The attachment must include the date the material was read, which must be 

within the 12 months prior to the application. (If you are submitting this attachment with your 

application the RPI must initial here:_________________ 

PLEASE NOTE: 

 You may begin research when the University Institutional Review Board gives you final WRITTEN notice of its 
approval. 

 You MUST inform the committee of ANY adverse event, changes in the method, personnel, funding, or 
procedure. 

 At any time the committee reserves the right to re-review a research project, to request additional information, 
to monitor the research for compliance, to inspect the data and consent forms, to interview subjects that have 
participated in the research, and if necessary to terminate a research investigation. 

 

 

 

 


